


 DAAB15-99-A-1003 
 Modification P00007 
 Page 2 of 4 
 
As a result of this modification: 
 
1. Paragraph 16 of the BPA, Acquisition, Contracting and Technical (ACT) Fee, is hereby deleted 
and replaced with the following: 
 
"16. Acquisition, Contracting and Technical (ACT) Fee. The cost of awarding and administering 
this BPA is included in the prices charged to ordering activities. The Acquisition, Contracting and 
Technical (ACT) fee is 2%. Remittance of the ACT fee shall be made on a calendar quarter basis 
(i.e., January-March; April-June; July-September; and October-December) and is due thirty (30) 
days following the completion of the reporting period. Negative reports are required. 
 
The Navy, Army and Air Force are participating in a fee-sharing program. The contractor shall 
collect the 2% ACT fee under CLIN 1004 of the BPA. The following are examples of the 
methodology to be used in the calculation of the ACT Fee: 
 
 S/W & Maintenance (GSA Price)  $1,000,000 
 BPA Discount (12%)  $120,000 
 Subtotal  $880,000 
 CLIN 1004 ACT (2%)  $17,600 
 TOTAL on PO  $897,600 
 S/W & Maintenance (GSA Price)  $50,000,000 
 Special Solutions Discount (50%)  $25,000,000 
 Subtotal  $25,000,000 
 CLIN 1004 ACT (2%)  $500,000 
 TOTAL on PO  $25,500,000 
 
The ACT fee shall be distributed in accordance with the following procedures. Fee sharing shall 
be determined by the End User Agency or Service appearing in Column 3 of the monthly Report 
of Sales. This field shall be notated DON, DOA, DOAF or DOD as appropriate. 
 
ALL SALES: 
 
The 2% ACT fee is split equally between the Service whose customer places the order and the 
Service that manages the ESI software agreement. In other words, any Air Force order against an 
ESI agreement managed by Army results in a 1% portion of the 2% fee being returned to the Air 
Force acquisition organization. The Army will retain the entire 2% fee under orders issued for 
Army activities under the ESI agreements managed by the Army. The vendor is responsible for 
distributing the ACT fee to all applicable Services in accordance with the instructions herein. 
 
ARMY SALES 
 
All Army ACT fees shall be remitted to DFAS Pensacola by corporate or cashier’s check made 
payable to “Treasurer of the United States” notated with the following information: 
 

BPA# 
SCP Fee Reimbursement 

 
***Checks must be accompanied by a transmittal letter (sample attached as Exhibit D-Army) that 
cites the applicable accounting data to ensure proper crediting of the payment. 
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Send check and transmittal letter to: 
 

Defense Finance & Accounting Service 
Code FD 
ATTN: DFAS-PE (FD-SCP) 
130 West Avenue, Suite A 
Pensacola, FL 32508 
 
Mail a copy of the check and transmittal letter to: 
 
CECOM – Systems Management Center 
U.S. Army Small Computer Program 
AMSEL-DSA-SCP (Attn: Cheryl Gregory) 
Fort Monmouth, NJ 07703-5605 

 
NAVY Sales 
 
The amount of ACT fee due the Navy shall be calculated at 1% of all Navy sales. All Navy ACT 
fees shall be remitted to Financial Management Office (FMO) by corporate or cashier’s check 
made payable to “Treasurer of the United States" notated with the following information: 
 

BPA#/Vendor Name 
SCP Fee Reimbursement 

 
***No transmittal letter is required. There is no specific accounting data for the Navy fees. 
If using overnight or express mail, send check to: 
 

Jakki Rightmeyer 
SSC Charleston Norfolk Office 
Code 64112 
PO Box 1376 
Norfolk, VA 23501-1376 

 
If using regular mail, send check to: SSC Charleston Norfolk Office 
 

Code J6411.2 (J. Rightmeyer) 
PO Box 1376 
Norfolk, VA 23501-1376 

 
AIR FORCE SALES: 
 
The amount of ACT fee due the Air Force shall be calculated at 1% of all Air Force sales. All 
Air Force ACT fees shall be remitted to DFAS OPLOC/PE by corporate or cashier’s check 
made payable to “Treasurer of the United States" notated with the following information: 
 

BPA# 
ESI-SW Fee Sharing 
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***Checks must be accompanied by a transmittal letter (sample attached as Exhibit A-Air Force) 
that cites the applicable accounting data to ensure proper crediting of the payment. 
 
Send check and transmittal letter to: 
 

DFAS OPLOC/PE 
Building 603-2, Code FDA-SSG 
130 West Avenue, Suite A 
Pensacola, FL 32508-5120 

 
Mail a copy of the check and transmittal letter to: 
 

HQ SSG/ITP 
501 East Moore Drive 
MAFB-Gunter Annex, AL 36114-3014 

 
If the payment of the full amount of the fee is not made by the Contractor within the allotted time 
plus 30 calendar days, it shall constitute a contract debt to the United States Government under 
the terms of FAR 32.6. The Government may exercise all rights under the Debt Collection Act of 
1982." 
 
2.  Clause 52.204-9000, Reporting of Contractor Manpower Data Elements, paragraph 29 of the 
BPA, is hereby deleted. 
 
3.  The sample vendor letter included in the BPA as Exhibit G is hereby deleted and replaced with 
the attached, Sample Vendor Letters (Army and AF versions) 
 
4. All other terms and conditions of the BPA remain unchanged and in full force and effect. 
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SAMPLE TRANSMITTAL LETTER 

ARMY PAYMENTS 
 

 
(COMPANY NAME) 

 
(Date) 

MEMORANDUM FOR Defense Finance and Accounting Service 
 Code FD 
 Attn: DFAS-PE (FD-SCP) 
 130 West Avenue, Suite A 
 Pensacola, Florida 32508-5120 
 
FROM: (Company Name) 
 (Street Address) 
 (City, State, and Zip Code) 
 
SUBJECT: Collection of Check for (Contract Name) – FY (02,03 etc.) 
 
1. Line of accounting to collect this check into is: 
 

AA 97X4930 AFAC 2628 0SX16 0 068142 3F 000000 913111 UIC: SYBASE 
JON: A02ZORA1002 REF: 913111*A1002 
 

2. Direct questions to Mrs. Cheryl Gregory, DSN 987-6574 or Commercial 732-427- 
6574. 
 
 
 
 
1 Attach: Check #      (Signature) 
       Name 
       Title 
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SAMPLE TRANSMITTAL LETTER 

AIR FORCE PAYMENTS 
 

(COMPANY NAME) 
 

         (Date) 
 
MEMORANDUM FOR  DFAS OPLOC/PE 
 130 West Ave., Suite A 
 Bldg 603-2, Code FDA-SSG 
 Pensacola, Florida 32508-5120 
 
FROM:  (Company Name) 
 (Street Address) 
 (City, State, and Zip Code) 
 
 
SUBJECT: Collection of Checks for ESI SW Surcharge – FY 02 
 
1. Line of accounting to collect this check into is: AA 97X4930.FF12 RVCN G2291 0 
068142 3F 000000 913111 VCHCK JON: JAXF2Q03 IT 00 
 
2. Direct questions to (Company POC, Phone Number). 
 
 
       (Signature) 
 
 
1 Atch: Check # 


